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Position number:_____				Hiring manager: ___			_____
Division number / name:		 	  	Dept. number / name: 			
Group number / name:			
Job position code:	_____	Job title:				     Job grade:		______
Has a candidate been identified? (Y/N) 	_ 	Candidate name:				
Is the candidate a current contractor working in the company? (Y/N) ___
Start date: 			
Key business justification for filling position:





Reason for position opening:  
   Incremental position
   Retirement				               Transfer of current employee
   Resignation				   Promotion of current employee

Has salary been approved?			Yes 	No 	Amount: _______________
Has relocation been approved? (optional)	Yes 	No 	Amount: _______________
Has agency fee been approved? (optional)	Yes 	No  	Amount: _______________
Hiring manager approval: 							       Date:		
Department manager approval: 						       Date: 		
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