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All templates may require adjustment to meet specific project and company needs.

Where necessary make the document available electronically to all stakeholders centrally.

Template comment

If one wished to record the detail of key tasks then this could be used. It can be adapted to record other task characteristics either in the comments column or separately e.g. resource. If this is put in the Project Notebook it may be difficult to keep it up to date, especially for routine activities. It may be used best for certain key tasks or may aid individuals in the initial stage of putting together the elements of their schedule
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